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Revised 7/29/2019
CLOSING READING REQUEST SHEET
Please notify us at least four (4) days before scheduled closing
A $29.05 water service fee and $17.55 sewer service fee charged per quarter
A $35.00 fee is included in the final bill.







To be completed by requester and submitted to DPW via fax

Requested By (Person): ____________________________________________________   
Requested By (Company): __________________________________________________
E mail: _________________________________________________________________
Telephone Number: ______________________ Fax Number: _____________________
Property Street Address: ___________________________________________________ 
Old Owner: ______________________________________________________________
New Owner: _____________________________________________________________
Request Date: ________________________Read Date: __________________________ Closing Date: ___________________________
Water and Sewer Account Information (DPW Use Only)

Customer No: _______________________Account No: __________________________
[bookmark: _GoBack]Water Meter Reading: _______________________________________________		
Date Read: ________________ Read By: ______________________________________
Old Reading Date/Usage: __________________________________________________
Remove/Replace/Reading Date/Usage: _______________________________________
Notes: __________________________________________________________________
________________________________________________________________________
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